CHAPTER 24

PASTORAL CARE SERVI CES

STANDARD OPERATI NG PROCEDURE

500 BED FLEET HOSPI TAL



J.
K.

TABLE OF CONTENTS
TOPI C

M SSI ON

FUNCTI ONS

PHYSI CAL DESCRI PTI ON

SPECI AL CONSI DERATI ONS

WWORKLOAD

ORGANI ZATI ON

1
2
3
4.
5
6

RESPONSI BI LI TY

ORGANI ZATI ONAL CHART

STAFFI NG

ASSI GNVENTS BY BI LLET SEQUENCE NUMBER
WATCH BI LL

SPECI AL WATCHES

TASKS

STANDARD OPERATI NG PROCEDURES

CLI NI CAL PCLI CI ES/ GUI DELI NES

STANDARDS AND JOB DESCRI PTI ONS

DOCUMENTATI ON

1. REFERENCES
2. FORMS

PAGE

W W NN N N NN PP



500 BED FLEET HOSPI TAL
STANDARD OPERATI NG PROCEDURES OUTLI NE
PASTORAL CARE SERVI CE
A. M SSI ON: Provi de prograns of mnistry to support the free exercise
of spiritual growth of all patients and staff. Support the healing ission
of the Command by pronoting and providing for the spiritual, religious,
noral, corporate, and personal well-being of patients and staff through
appropriate mnistries.
B. FUNCTI ONS:
1. Conduct divine services.
2. Facilitate the free exercise of spiritual growth for all
3. Provide for the direct spiritual care of patients and staff (to
i ncl ude appropriate sacramental and pastoral ministry), with a consistent
program of visitation.

4. Devel op plans, progranms, and budgets to execute religious mnistries
within the Fl eet Hospital

C. PHYSI CAL DESCRI PTI ON:

1. Location within conplex:

2. Sheltering.

Type: Tenper Tent.
Quantity: One.

3. Material.
O CHAP

D. SPECI AL CONSI DERATI ONS:

1. Sacranent of Anointing of the Sick (last rites).
(a) Must be perforned by a chapl ai n.
(b) Anointing is for all patients.
(c) It can be repeated.
(d) Aive oil is custonary.

(e) Charismcan be used as a substitute in an emergency.



2. Collateral duties for chaplains and RP' s.

Shoul d be assigned in accordance wi th OPNAVI NST 1730. 1A, Encl (3),
Para 2.g and Encl (1), para 2.c.

3. Lay readers.

Shoul d be sel ected and used in accordance with OPNAVI NST 1730. 1A,
Encl (1), Para 2d; M LPERSMAN 5810150

E.  WORKLOAD: N A
F.  ORGANI ZATI ON\:

1. Responsibility. The Director (supervisory chaplain) of Pastoral
Care Service is the senior chaplain assigned to the Fleet Hospital. He
has responsibility to the Commandi ng O ficer through the Executive Oficer
for adm ni stering, supervising, and facilitating religious mnistries and
chaplain activities. This responsibility includes the professional
supervi si on of assigned chaplains and enlisted personnel. Functions of
the Director are listed in TAB G1. The second chaplain will perform
duties as assigned by the Director. Two Religious Program Specialists
(RP"'s) are assigned to work only under the direct supervision of the
chapl ai ns.

2. Organi zational chart.
Di rector

of
Pastoral Service

Division Oficer (2)

Rel i gi ous Program Specialist (3)
3. Staffing.

(a) Criteria (as published in Navy Manpower Engi neering Program
Staffing Standard | CS04.004):

(1) Three Chaplains and three Religi ous Program Specialists
for a 500 Bed hospital.

(2) One Roman Catholic chaplain, two Protestant chapl ai ns.

(b) Staffing pattern: Two 12-hour watches.

AM PM
Per sonnel Wat ch WAt ch Assi gned
Chapl ai n 1 (05) 1



Chapl ai n

Chapl ai n

Rel i gi ous Program Speci al i st

G

Rel i gi ous Program Speci al i st

1 (04)
1 (03)
1 (E4)
1 (E3) 1 (E3)

N R R R

4. Assignnents by Billet Sequence Code: See TAB A page 8.

5
6

1.

SPI R TUAL CARE OF PATI ENTS

. Watch Bill: See TAB B, page 9.
. Special Watches: NA
TASKS.
Task
CONDUCT DI VI NE SERVI CES 1.
1.
1.
1.
1.
1.
PROVI DE FOR DI RECT 2.

AND STAFF W TH A CONSI STENT

PROGRAM OF VI SI TATI ON

Met hod

Conduct in accordance with the
manner and forns of the chaplain's
particul ar faith group.

Informall participants (choir
director, nusical acconpanist, |ay
reader, guest speaker, ushers, etc)
of the date and tine of their
comm t ment .

Coordi nate use of worship area(s)
with appropriate office(s) as
required.

Prepare worship bulletin(s) in
accordance w th NAVEDTRA
287-01-45-82 Chapter 6 and | ocal
requirenents.

Rig for worship service(s) in

accordance w th NAVEDTRA

287-01-45-82 Chapter 3 and

officiating chaplain's
requirenents.

Unrig worship area(s).

As required and in accordance with
the following priorities:

1st - Casualty Receiving area (in
this priority:

A - "expectant";

B - "immed ate";

C - "del ayed";

D - "wal ki ng wounded"),



3. ADM NI STER COVMUNI ON
4. PERFORM MARRI AGE
5. PERFORM BAPTI SM
6. ADM NI STER CONFI RVATI ON
7. ADM NI STER FI RST
8. HEAR CONFESSI OV
PENI TENTI AL COUNSELI NG
9. PERFORM SACRAMENT OF
ANNO NTI NG THE SI CK
10. PERFORM OTHER RI TES
11. VI SI'T CONFI NED PERSONNEL
12. ORGANI ZE VOLUNTARY
PROGRAMS OF RELI G OUS
EDUCATI ON
13. PREPARE AND SUBM T
1730. 1A
PLANNED M NI STRY. ,
OBJECTI VES ( PMD)
14. SUBM T REPORTS

9.

1

10.

11.

12.

13.

14.

2nd - Intensive Care patients,

3rd - A
hospi t al

ot her
staff.

pati ents and

In accordance with the nmanner and
fornms of the chaplain's particul ar
faith group.

I n accordance with BUPERSI NST
1752. 1.

I n accordance with the nanner and
fornms of the chaplain's particul ar
faith group.

I n accordance with the manner and
forms of the chaplain's particular
faith group.

In accordance with the manner and
fornms of the chaplain's particul ar

faith group.

I n accordance with the manner and
forms of the chaplain's particul ar
faith group.

In accordance with teachings of
Roman Cat hol i ¢ Church

I n accordance with the manner and
forms of the chaplain's particular
faith group.

Coordinate with supervisor(s) of
confi ned space(s).

Bi bl e studi es,
denom nati ona

di scussi on groups,
studi es, etc.

I n accordance with OPNAVI NST
(2),

Encl Pg 5.

Report quarterly, a sunmary of
activities to the NAVMEDCOM St af f
Chapl ain via the appropriate
Ceogr aphi ¢ Command (GEOCOM) St af f
Chaplain in accordance with
OPNAVI NST 1730. 1A, Para 7.



15. | NFORM PUBLI C AFFAI RS
OFFI CER

16. MAI NTAI N DEPARTMENTAL
LOG

17. ENSURE CONSTANT
AVAI LABI LI TY OF CHAPLAI N
AND RP FOR THE HOSPI TAL
18. MAI NTAIN THE RELI G OUS
OFFERI NGS FUND ( ROF)

19. CONDUCT COMVAND
RELI G QUS PROGRAM

20. ESTABLI SH AND MAI NTAI' N
HOSPI TAL (CREW S) LI BRARY

21. OBTAIN SUPPLY SUPPORT
FOR CRP

22. MANAGE DEPARTMENTAL
OFFI CE

23. NAI NTAIN OFFI ClI AL
FI LES AND RECORDS

24. MNAI NTAI N PUBLI CATI ONS
AND DI RECTI VES

25. PREPARE CORRESPONDENCE

H ~ STANDARD OPERATI NG PROCEDURES

15.

17.

19.

20.

21.

22.

23.

24.

25.

Provide tinely information in the
format required to the designated
Public Affairs Oficer of religious
activities of interest to patients

and staff.

I n accordance with traditional Navy

formats. At a mninmum the |og
Shoul d report:

- Musters.

- Personnel transactions.

- I nspections.

- Material conditions or
defi ci enci es.

- Hazards.

Establish a duty watch program

i f necessary.

| n accordance wi th OPNAVI NST

1730. 1A, Encl (2) and NAVEDTRA

287-02-45-81

Provide publicity, materials, and

facility support for the conmand
religious program (CRP) in
accordance w th NAVEDTRA
287-01-45-82, Chap 6; local policy.
I n accordance wi th NAVEDTRA
287-01-45-82, Chap 8; App A; App B
and NAVEDTRA 38021.

I n accordance with NAVEDTRA
287-02-45-81; Commander's Library,
Chap 10.

I n accordance with NAVEDTRA
287-03-45-83, Chap 2.

I n accordance with NAVEDTRA
287-03-45-83, Chap 3.

I n accordance w th NAVEDTRA
287- 03- 45-83, Chap 4.

I n accordance with NAVEDTRA
287- 03- 45-83, Chap 5.

See TAB C, page 10.



. CLINICAL POLI Cl ES/ GUI DELI NES: N A

J. STANDARDS AND JOB DESCRI PTI ONS: See TAB D, page 19.

K. DOCUMENTATI ON:

1. References See TAB E, page 44.
2. Forns See TAB F, page 47.



TAB A
ASS|I GNMVENTS BY BI LLET SEQUENCE CODE

Departnent: Pastoral Care Service

Rank/
Bill et Number Title Desi gnat or/ rate
02029 Supervi sory Chapl ai n 4100 0-5
74029 Chapl ai n 4100 0-4
74049 Chapl ai n 4100 0-3
74019 Rel i gi ous Program Speci al i st 0000 E-4
74039 Rel i gi ous Program Speci al i st 0000 E-3
74041 Rel i gi ous Program Speci al i st 0000 E-3



TAB B
WATCH BI LL FOR PASTORAL CARE SERVI CE

Supervi sory Chapl ain (CDR) AM WAt ch

Chapl ai n (LCDR) AM Wat ch

Chapl ain (LT) PM Wat ch

LPO ( RP3) AM Wat ch

RPSN AM Wat ch

RPSN PM Wat ch

Since one chaplain will be a Protestant and the other a Roman Catholic,
each chaplain will necessarily be on call during the period in which

he/ she i s not on watch.
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TAB C-1
AFTER DEATH MATRI X FOR SELECT FAI TH GROUPS

Christian Heritage G oups

Ber kel ey Christian Coalition

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

The Children of God

Aut opsy: Perm tted.
Buri al : No restrictions.
Cremati on: Perm tted.

The Church of Christ, Scientist

Aut opsy: Not a practice, except under special circunstances.
Buri al : Matt er of individual decision.
Cremati on: A matter of individual choice.

Church of Jesus Christ of Latter Day Saints

Aut opsy: No restrictions.

Buri al : If burial occurs in conbat area where no bi shop or LDS
Chaplain is available, a worthy nenber hol ding the
Mel chi zedek Priesthood may conduct a sinple service or
nenori al .

Cremati on: Not encouraged, but left to famly. |If cremated, regular
funeral services may be hel d.

Ceneral Conference of Seventh-Day Adventists

Aut opsy: No restrictions.
Buri al : I ndi vi dual preferences are honored.
Cremati on: I ndi vi dual preferences are honored.
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Holy Order of Mans

Aut opsy: Not al | owed.

Buri al : The body is to renain at rest for three (3) days before
di sturbing it. Enbalmng is prohibited.

Crenmati on: Preferred and recomended.

Holy Spirit Association for the Unification of World Christianity

Aut opsy: No restrictions.
Buri al : To be conducted by a Church el der.
Cremati on: No restrictions.

International Christian Mnistries

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

The Mennonite Church

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremat i on: I ndi vidual or famly option.

Rel i gi ous Society of Friends in the U S

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

The Reorgani zed Church of Jesus Christ of Latter Day Saints

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

Wat cht ower Bi bl e and Tract Society of New York, |nc.
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Aut opsy:
Buri al :

Cremati on:

Bodily mutilation for research purposes is discouraged.

No restrictions.

Perm tted.

The Worl dwi de Church of God

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

I ndi an Heritage G oups

Di vine Light M ssion

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: Permtted.

The International Society for Krishna Consciousness

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: General Il y encour aged.

World Pl an Executi ve Counci

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

Islam ¢ Heritage G oups

The Hanafi Musli m Movenent

Aut opsy: Not al | owed unl ess required by |aw
Buri al : The body nust be washed, w apped, and shrouded.
Cremati on: Not al |l owed. Body nmust be returned to earth in its

original form and shape.
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The Sufi Order

Aut opsy: No restrictions.
Buri al : No restrictions.
Cremati on: No restrictions.

The World Community of Islamin the West

Aut opsy: Al'lowed if necessary and/or required by |aw.

Buri al : The body is washed, two pieces of cotton placed in the
nout h, one in each ear, one the anus. The eyes and
sexual organs are covered. The body is then wapped in a
cotton sheet and a sinple prayer is said for the soul of
t he deceased nenber.

Cremati on: Not allowed. The body should return to earth in natural
form

Japanese Heritage G oups

Buddhi st Churches of Anerica

Aut opsy: I ndi vidual or famly preferences honored.
Buri al : I ndi vidual or fam |y preferences honored.
Cremat i on: I ndi vidual or famly preferences honored.

Church of Perfect Liberty

Aut opsy: May be performed when needed. However, permnission from
the famly should be obtained, if possible.

Buri al : A matter of individual choice. A mnister nmust conduct
burial or cremation service, and assist the famly with
the disposition of the remains.

Cremati on: No restrictions.

Ni chi ren Shoshu Acadeny

Aut opsy: No restrictions.
Buri al : I ndi vi dual choice; cremation preferred.
Cremati on: Preferred, but not required.
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Jewi sh Heritage G oups

Bl ack Hebrew | sraelite Nation

Aut opsy: Ceneral ly prohibited except in special circunstances.

Buri al : Specific requirenents are uncertain and shoul d be
assi sted by a rabbi

Cremat i on: In general, cremation is prohibited by Jew sh | aw.

Conservati ve Judai sm

Aut opsy: Permtted when the health of the community is benefited,
he ends of justice are pronoted, or nedical science is
advanced.

Buri al : The requirenents include ritual cleansing of the body,

clothing the body in white linen, shrouds and prayer
shaw , and the use of a sinple wooden coffin.

Cremat i on: Not permitted. Burial in the earth is required.

Ot hodox Judai sm

Aut opsy: Not permitted except in very unusual circunstances (e.g.,
pronoting justice), because of prohibition against
nmutilation of the body and di srespect for the dead. A
rabbi shoul d be consulted before autopsy.

Buri al : The requirenents include ritual cleansing of the body,
clothing the body in white shrouds and prayer shawl, and
the use of a sinple wooden coffin.

Cremati on: Prohibited. Burial in the earth is required.

Reconstructi oni st Judai sm

Aut opsy: Reconstructi oni st Judai sm does not object to autopsy, and
certainly approves of it when it involves health
consi derations or pronotes the ends of justice.

Buri al : (bservance of traditional practices is a matter of
personal choi ce, decided upon by the famly in
consultation with the rabbi

Cremati on: I ndi vidual choice. In belief and practice nost
Reconstructioni st Jews choose burial in the ground, in
keeping with Jew sh custom

Ref or m Judai sm

Aut opsy: Perm tted when nedically necessary, unless the famly

14



Buri al :

Cremati on:

Heal t h, Happy,

obj ect s.

Qobservance of traditional practices is a matter of
personal choi ce, decided upon by the famly in
consultation with a rabbi.

I ndi vi dual choice. Mst choose burial in the earth.

Si kh G oups

Holy Organi zation

Aut opsy:
Buri al :

Cremati on:

Si kh Dhar ma

Aut opsy:

Buri al :

Cremati on:

Aneri can Counci |

No restrictions.
No restrictions.

No restrictions.

No restrictions.

Sikhs are traditionally cremated. Nornmally the body
shoul d be prepared for cremation by a qualified mnister.

Preferred.

Q her Groups

of Wtches

Aut opsy:

Buri al :

Cremati on:

Baha'i Faith

Aut opsy:

Buri al :

Cremati on:

Church of Satan

Aut opsy:

CGenerally no restrictions.

Practices vary widely. 1In case of death, the coven to
whi ch the witch bel ongs shoul d be contacted.

Many prefer it, but |local coven should be consulted.

Generally permtted.

The body is not to be enbal med unl ess state | aw requires.
I nternment nust take place within an hour's travel tine
fromthe place of death.

For bi dden.

No restrictions.
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Buri al :

Cremati on:

The priests of the Church of Satan perform funerals, and
the Central Gotto should be contacted in case of death.

Only permtted in extrene circunstances, such as an
expedi ent nmeasure where it is necessary to safeguard the
heal t h of others.

Chur ches of Sci ent ol ogy

Aut opsy:

Buri al :

Cremati on:

No restrictions.

There are no special burial or funeral facilities
required.

No restrictions.

The Foundation Faith of the MII| enium

Aut opsy:

Buri al :

Cremati on:

Gardneri an Wcca

Aut opsy:
Buri al :

Cremati on:

No restrictions.

If an individual nenber requests it, his/her body is
brought to a Foundation Faith Center for the service, or
a nenorial service is held after a burial in a foreign

| and.

| ndi vi dual choice; no restrictions.

No restrictions.
No restrictions.

No restrictions.

Nati ve American Church

Aut opsy:
Buri al :

Cremati on:

No restrictions.
Protestant services are acceptable for nmenbers.

Not al | owed.

Uni versal Life Church

Aut opsy:
Buri al :

Cremati on:

No restrictions.
No restrictions.

No restrictions.

16



TAB D
STANDARD AND JOB DESCRI PTI ONS

I NDEX
NUVBER TI TLE PAGE
D1 Supervi sory Chapl ain, Pastoral Care Service, 20
Job Descri ption
D2 Chapl ai n, Pastoral Care Service, Job Description 21
D3 LPO Pastoral Care Service, Job Description 22
D4 RP3, Pastoral Care Service, Job Description 25
D-5 I nspection CGuide for the Naval Hospital CRP 27
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TAB D-1
SUPERVI SORY CHAPLAI N, PASTORAL CARE SERVI CE, JOB DESCRI PTI ON

1. Advises the Commanding Oficer on all natters related to religious
mnistries with the Fleet Hospital.

2. Provides for pastoral care and counseling, patient visitation,
sacranmental mnistries, and religious education as an integral part of the
heal i ng and caring team of the hospital.

3. Advises the NAVMEDCOM St aff Chaplain via the appropriate GEOCOM St af f
Chapl ai n, of personnel support requirenents.

4. Establishes and submits Planned Mnistry Cbjectives (PMO) for religious
m nistries throughout the Fleet Hospital.

5. Devel ops plans and prograns to execute religious mnistries within the
Fl eet Hospital

6. Adnministers the Conmmand Religious Program (CRP), in accordance with
OPNAVI NST 1730.1A, to neet the religious needs of all hospital personne
usi ng assi gned chapl ai ns and ot her resource personnel.

7. Coordinates the mnistries of all assigned chaplains with respect to
religious faith and functional diversity in professional qualifications to
nmeet the needs of personnel.

8. Provides supervision, guidance, and counseling for all personnel
assigned to Pastoral Care Service.

9. Facilitates the continued training and professional devel opnment of al
personnel assigned to the Pastoral Care Service.

10. Prepares evaluations on all personnel assigned to Pastoral Care
Service for signature of the Commanding O ficer

11. Maintains liaison with Navy Relief Society, Anerican Red Cross, and
ot her agenci es.

12. Serves as adm nistrator of the Religious Ofering Fund (ROF).

13. Conpiles and anal yzes statistical data to aid in better neeting the
religious needs of all hospital personnel.

14. Insures the tinely subm ssion of all reports and correspondence.

18



TAB D- 2
CHAPLAI N, PASTORAL CARE SERVI CE, JOB DESCRI PTI ON

1. Functions as acting Director, Pastoral Care Service, in the absence of
the Director.

2. Makes recommendations to the Director, Pastoral Care Service,
concerning the use and assignnent of all assigned enlisted personnel.

3. Prepares evaluations of all assigned enlisted prior to review by the
Director, Pastoral Care Service.

4. Is the division officer of all assigned enlisted personnel.
5. Coordinates training for all assigned enlisted personnel.

6. Perforns self-inspection on pastoral care service annually using
TAB D-5.

7. Performs other tasks as assigned by the Director, Pastoral Care
Servi ce.
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TAB D-3
LPO, PASTORAL CARE SERVI CE, JOB DESCRI PTI ON

The LPO i s responsible and accountable for the managenent of the office of
Past oral Care Servi ce.

1. Supervises, trains, and nonitors the career devel opnent of al
assi gned enlisted personnel.

2. Provides counseling and corrective action for all assigned enlisted
per sonnel .

3. Initiates enlisted eval uations.
4. And the following fromthe Cccupational Standards for RP1 and RP2:
(a) Adm nistration.
(1) Reviews conpleted job orders and work requests.
(2) Serves as coordinator of religious education.
(3) Supervises library operations.
(4) Mnitors required action for correspondence/ mnessages.

(5) Organi zes and supervises the operation of the office of the
chapl ai n.

(6) Conpiles and anal yzes statistical data related to religious
activities.

(7) Processes appointnent and certification of |lay readers.

(8) Wites directives and instructions.

(9) Wites correspondence.

(10) Establishes and nmaintains a reports control system

(11) Disposes of obsolete files and publications.

(12) Establishes files.

(13) Maintains files.

(14) Reviews service records for information specified by chaplain.
(15) Coordi nates mai ntenance of religious facilities.

(16) Maintains an organi zational |ocation of |ay readers resources.

(b) Training.
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(1) Provides instructor training to religious education volunteers.

(2) Schedul es and instructs volunteer personnel in liturgica
functions.

(3) Instructs personnel in basic custons and traditions of najor
religions.

(4) Instructs library assistants.

(c) Financial control
(1) Maintains operating target (OPTAR) records.
(2) Serves as custodi an of ROF

(d) Logistics Support.

Determ nes requirenents for equipnment, supplies, and educati onal
materi al .

(e) Gaphics.

(1) Prepares visual presentations.

(2) Designs and |ays out publicity material.
(f) Personnel support.

(1) Advises personnel of procedures for requesting reassignnent for
humani t ari an or hardshi p reasons.

(2) Organi zes and distributes devotional, religious education, and
publicity material.

(3) Advises personnel of policies and procedures regardi ng use of
religious facilities and equi pnent.

(4) Rehearses personnel for liturgical and cerenonial acts.
(5) Provides information and referral assistance.

(g) Security.

Ensures security of religious facilities, equipnent, and supplies.
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TAB D-4
RP3, PASTORAL CARE SERVI CE, JOB DESCRI PTI ON
1. Administration.
(a) Uses sound principles of customer relations at custoner points.
(b) Files records and correspondence.
(c) Perforns receptionist duties.
(d) Operates office equipnent.
(e) Types 30 words per m nute.

(f) Prepares and processes adnministrative, operational, and
eccl esiastical records and reports.

(g) Prepares schedule of religious facility(ies) usage.
(h) Transcribes chaplain interview records.
(i) Types and routes correspondence.
(j) Prepares worship bulletins.
(k) Types directives.
2. Publications.
(a) Maintains ecclesiastical reference library.
(b) Uses publications and directives.
(c) Maintains publications and directives.
3. Mintenance planning and quality control
Prepares work request.
4. Financial Control.
Mai nt ai ns financi al records.
5. Logistics Support.
(a) Inventories material and equi pnent.
(b) Requisitions supplies and equi prment.
6. Personnel support.

(a) Rigs religious facilities, equipnment, and liturgical appointnents.
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(b) Serves as sacristan.

(c) Maintains religious nmusic library.

(d) Operates audi o visual equipnent.

(e) Operates and nmintains |ibrary.
Security.

Ensures the security of classified material.
Mechani cal

Perforns operator maintenance on office equi pment.
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TAB D-5

I NSPECTI ON GUI DE FOR THE NAVAL HOSPI TAL
COVWAND RELI G OQUS PROGRAM

What is the schedul e of chaplain/lay reader services within the command?
Does the schedul e reflect an appropriate Comuand Religi ous Program ( CRP)
for all assigned personnel ?

Ref NAVREGS, 1973, Art 0722.2 & .3
SECNAVI NST 1730.7, Encl (1), Para 1b(1)
OPNAVI NST 1730. 1A, Encl (1), Para 1b(1)

I's public worship conducted according to the manner and form of the
chaplain's faith group?

Ref : NAVREGS 1973, Art 0722.2
SECNAVI NST 1730.7, Encl (3), Para 2e(2)
OPNAVI NST 1730. 1A, Encl (3), Para 2e(2)
OPNAVI NST 3120. 32A, Para 303. 2a

Are Sabbat hs and other religious holy days observed appropriately?

Ref : NAVREGS, 1973, Art 0722.2
SECNAVI NST 1730.7, Encl (1), Para 2a(3)(a)
OPNAVI NST 1730. 1A, Encl (1), Para 2a(3)(a)

Are personnel who celebrate the Sabbath on a day ot her than Sunday
af forded the opportunity to worship according to their religious
principl es/ practices?

Ref : SECNAVI NST 1730.7, Encl (1), Para 2a(3)(a)
OPNAVI NST 1730. 1A, Encl (1), Para 2a(3)(a)

Does the CRP provide for special religious services, e.g.

, weddi ngs and
menori al services?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2e(2)
OPNAVI NST 1730. 1A, Encl (2), Page 5, PMO Para b

Does the CRP provide for seasonal religious services, e.g., Yom Kippur,
Passover, Holy Days of Onoligation, Advent, Lent?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2e(2)
OPNAVI NST 1730. 1A, Encl (2), Page 5, PMO Para c

Does the CRP Provide for religious education classes, e.g., adult
religious education opportunities, sacranmental preparation, bar/bat
m tzvah preparation, etc?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2e(2)
OPNAVI NST 1730. 1A, Encl (2), Page 5, PMO Para d

Does the chapl ain encourage religious instruction through voluntary
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cl asses and di scussi on groups?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(4)
OPNAVI NST 1730.1 A, Encl (2), Para 3a(2)(c) and
Encl (3), Para 2f(4)
OPNAVI NST 3120. 32A, Para 303.2b 3
M LPERSMAN 5820100, Para 2d

Does the CRP provide for other prograns of religious mnistry, e.g.,
retreats, nusic, marriage enrichnent, filnms, etc?

Ref : SECNAVI NST | 730.7, Encl (3), Para 2e(2)
OPNAVI NST 1730.1 A, Encl (2), Page 5, PMO Para g

Does the CRP provide for regular pastoral visitation?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 5e

Does the CRP provide appropriate pastoral counseling (including group
sessions) ?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(3)
OPNAVI NST 1730.1A, Encl (2), Page 5, PMO Para f
& Encl (3), Para 2f(3)
OPNAVI NST 3120. 32A, Para 303.2b 4

Does the CRP provide for appropriate duty watches and availability plans,
such as evening activities, weekends, and response to crisis situations?

Ref : OPNAVI NST 1730.1 A, Encl (2), Page 5,
PMO Para h
NAVMEDCOM NST 1730.2, Encl (2), Para 9 (under review)

Is the CRP adequately publicized? Howis this acconplished?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)
Is the provision of religious mnistry to hospitalized personnel adequate?
Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(3) & (5)
OPNAVI NST 1730. 1A, Encl (3), Para 2f(3) & (5)
M LPERSMVAN 5820100, Para 2e

Is the CRP responsive to the religious needs of patients and staff,
i ncluding faith groups not represented by assi gned chapl ai ns?

Ref : NAVMEDCOM NST 1730.2, Encl (2), Para 5 (under review)
Does the CRP provide for an effective mnistry of visitation to hospital
patients and provide for the direct spiritual care of patients and staff,
with a consistent programof visitation?

Ref : NAVMEDCOM NST 1730.2, Encl (2), Para 5 & Encl (3), Para 1le
(under review
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Is there a coordination of mnistry of all assigned chaplains with respect
to religious faith and functional diversity in professional qualifications
to neet the needs of hospital patients and staff?

Ref : NAVMEDCOM NST 1730.2, Encl (2), Para 6 (under review
At general recalls, critical care energencies, nmass casualty drills, and
cardi ac arrest codes does each chaplain, as required, report to the
appropriate officer in charge?

Ref : NAVMEDCOM NST 1730.2, Encl (3), Para 1f (under review)
Are regular visits made to confined personnel ?

Ref : NAVMEDCOM NST 1730. 2, Encl (3), Para 1g (under review)

Is the chaplain a departnment head or principal staff officer directly
under the Executive Oficer?

Ref: SECNAVI NST 1730.7, Encl (1), Para 2b(1)
OPNAVI NST 1730. 1A, Encl (1), Para 2b(1)
OPNAVI NST 3120. 32A, Para 303.2a

Does the chaplain have direct access to the Commandi ng O ficer?

Ref : NAVREGS, 1973, Art 1107
SECNAVI NST 1730.7, Encl (1), Para 2b(2)
OPNAVI NST 1730. 1A, Encl (1), Para 2b(2)

Does the chaplain keep the designated Public Affairs Oficer infornmed of
the activities of CRP personnel that may be of public interest?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(10)

OPNAVI NST 1730. 1A, Encl (3), Para 2f(10)
M LPERSMAN 5820100, Para 3

I's conmand support of the CRP acknow edged in the |ocal Standard Qperating
Procedures (SOP)/Command I nstruction?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a

Have Pl anned M nistry Objectives (PMJ s) been devel oped and submtted for
approval via the chain of conmand?

Ref : OPNAVI NST 1730. 1A, Encl (2), Page 5, PMO, Para
Does the chapl ain conduct investigations into requests for emergency | eave
and then nmake appropriate reconmendati ons to command regardi ng these
requests?

Ref : OPNAVI NST 3120. 32A, Para 303.2b 5
Does the chapl ai n advi se the Executive Oficer and Conmandi ng O ficer in

matters of policy bearing on the welfare, norale, and spiritual well-being
of all assigned personnel on a regular basis?
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Ref : SECNAVI NST 1730.7, Encl (3), Para 2e(1)
OPNAVI NST 1730. 1A, Encl (3), Para 2e(1)
OPNAVI NST 3120. 32A, Para 3C3.2b 6

Does the chapl ain conduct |iaison between the command and the foll ow ng
or gani zati ons/ progr ans?

Ref : OPNAVI NST 3120. 32A, Para 303.2b 7
Navy Reli ef
Ref : OPNAVI NST 3120. 32A, Para 303.2b 7

Aneri can Red Cross
Ref : SECNAVI NST 5760. 1B
OPNAVI NST 3120. 32A, Para 303.2b 7

Drug and Al cohol Prograns
Ref : SECNAVI NST 5300. 28
OPNAVI NST 5350. 4, Para 8f(3)
NAVMEDCOM NST 5350. 2

Fam |y Advocacy Program
Ref : SECNAVI NST 1752.3, Para 7c(2)
BUMEDI NST 6320. 57

Is the chaplain famliar with the procedures to be utilized for U S
mlitary personnel who desire to be married overseas?

Ref : BUPERSI NST 1752.1
Is the/a chaplain assigned to the energency room (or other appropriate
area) during emergency casualty drills who will mnister to the
i nj ured/ wounded and dyi ng?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f (6)

OPNAVI NST 1730. 1A, Encl (3), Para 2f (6)
M LPERSMAN 5820100, Sect 3f

Is the chaplain famliar with procedures used in the conduct of the
Decedent Affairs progranf

Ref : BUVMEDI NST 5360. 1D

Is the chaplain famliar with the G aves Registration programutilized
wi thin Theaters of QOperations?

Ref : NAVVMVED P-5016
Is the chaplain famliar with procedures used for burial at sea?
Ref : U S. NAVREGS, 1973, Sect 1087-1094

M LPERSMAN Art 5830250- 350
NAVPERS 15555A
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Is the chaplain famliar with the Departnment of the Navy's Affirmative
Action Program and Pl ans?

Ref : SECNAVI NST 12713. 12

Are all duties of the RP primarily in support of the supervisory/staff
chapl ai n?

Ref : SECNAVI NST 1730.7, Encl (1), Para 2c(2)
OPNAVI NST 1730. 1A, Encl (1), Para 2c(2)

Are RP' s being used in accordance with the occupational standards for the
RP rating?

Ref : SECNAVI NST 1730.7, Encl (1), Para 2c(2)

OPNAVI NST 1730. 1A, Encl (1), Para 2c(2)
NAVPERS 18068E

Are the RP's collateral duties appropriate?

Ref SECNAVI NST 1730.7, Encl (1), Para 2c(2)
OPNAVI NST 1730. 1A, Encl (1), Para 2c(2)

Is an RP assigned as the command' s | ay reader?
Ref : SECNAVI NST 1730.7, Encl (1), Para 2c(3)
OPNAVI NST 1730. 1A, Encl (1), Para 2c(3)
M LPERSMVAN 5810150. 2
Are lay readers appointed in witing by the command?

Ref : SECNAVI NST 1730.7, Encl (1), Para 2d
OPNAVI NST 1730. 1A, Encl (1), Para 2d

Are files properly maintained?

Ref : SECNAVI NST 5210. 11C
SECNAVI NST P5212. 5B

Are the follow ng directives/references easily accessible (when for use by
chaplains, RP's, civil service enployees, contractors, volunteers:

DI RECTI VE/ REFERENCE SUBJECT

U S. Navy Regul ati ons, Navy Regul ati ons

SECNAVI NST 1640. 9A DON Corrections Manua

SECNAVI NST 1730. 7 Rel i gious Mnistries within DON
SECNAVI NST 1900. 10 Adm ni strative Separation of Chapl ains

Upon Renoval of Professiona
Qualifications

SECNAVI NST 5210. 11C DON St andard Subj ect ldentification Codes
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SECNAVI NST P5212. 5B

SECNAVI NST 5215. 1C

SECNAVI NST 5216. 5C

SECNAVI NST 5430. 93

SECNAVI NST 7000. 23

SECNAVI NST 7043. 5A

OPNAVI NST
OPNAVI NST
OPNAVI NST
OPNAVI NST

OPNAVI NST

OPNAVI NST
OPNAVI NST

NAVVEDCOM NST 1730.

1000. 16E
1730. 1A
1754. 1A
1770.1

3120. 32A

5510. 1F
6110. 1B

NAVPUBI NST 5215. 3C

NAVPUBNOTE 5215

NAVPERS 15505

NAVPERS 15555

NAVPERS 15560

NAVPERS 15665E

NAVPERS 18068E

NAVEDTRA 113

NAVEDTRA 10052- AF

(SSI ©

Di sposal of Navy and Marine Corps Records
Directives |Issuance System

DON Cor r espondence Manual

M ssion of Chief of Chaplains

Fundi ng of Morale, Wlfare, and
Recreati on Prograns

Non- appropri ated Fund Procurenent Policy
Navy Manpower Policies and Procedures
Rel i gious Mnistries in the Navy

Fam |y Support Prograns

Casual ty Assistance Calls and Honors
Support Program Coordination

St andard Organi zati on and Regul ati ons of
t he Navy

DON I nformati on Security Program
Heal t h and Physi cal Readi ness Program

Religious Mnistries Wthin (currently
under review) Naval Medical Comrand

DON Directives |ssuance System
Consol i dat ed Checkl i st

DON Directives |Issuance System
Consol i dat ed Subj ect | ndex

SSI C for Chapl ai ns

Navy Mlitary Funerals

Navy Mlitary Personnel Manual
Navy Uni form Regul ati ons

Personnel d assification and Cccupati onal
St andar ds

Handbook for Chapl ai ns

Bi bl i ography for Advancenent
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NAVSO P- 3520 Fi nanci al Managenent Policies and
Procedures for Mrale, Wlfare, and
Recreati on Prograns

OPNAV OP- 09G4 32 U.S. Navy Chapl ai ns Program Support
Qui de

Orientation Handbook (from NAVMEDCOM St af f Chapl ai n) .

St andard Operating Procedures (SOP) for the CRP (local).
Appropriate Lay Reader Mnual s.

Chapl ai ns Pl anni ng CGui de.

Appropri ate Regional and Hospital |evel directives.

Are professional reference materials belonging to the CRP strictly
accounted for?

Ref : OPNAVI NST 3120. 32A, Para 310 c9
Are Standard Subject Identification Codes (SSIC s) used in official files?
Ref : SECNAVI NST 5210. 11C, Sect 2, Para 1 NAVPERS 15505

Are records of permanent value filed separately fromrecords of tenporary
val ue?

Ref : SECNAVI NST P5212.5B, Chap 1

Do correspondence files contain only the file copy of outgoing
correspondence, incom ng docunent, and any related material ?

Ref : SECNAVI NST 5210. 11C, Sect 1, Para 2b
Are action nessages properly filed?
Ref : SECNAVI NST P5212.5B, Para 2100(11)
Are file folders "closed" and new files "opened" properly?

Ref : SECNAVI NST 5210. 11C, Sect 1, Para 5
SECNAVI NST P5212.5B, Part I, Chap 1, Para 9a

Are disposal | abels posted?
Ref : SECNAVI NST P5212.5B, Part |, Chap 2, Para 6, Step 8
Are records of historical value properly managed?
Ref : SECNAVI NST P5212. 5B

OPNAVI NST 5750. 12C
OPNAVI NST 5750. 13
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Are required publications, directives, and changes on hand and current?
Ref : OPNAVI NST 3120. 32A, Para 310c

Have changes to publications and directives been properly entered?
Ref : SECNAVI NST 5215.1C, Part 11, Para 3c
Have current directives checklists been conpletely and properly worked?
Ref : NAVPUBI NST 5215. 32

Are directives properly filed and housed in the directives files?
Ref : SECNAVI NST 5215. 1C, Part |1, Para 3b

Are | ocator/cross reference sheets used when required? Properly filed in
the directives files?

Ref : SECNAVI NST 5215. 1C, Part 1l1, Para 3b (and |local instr.)
Are excessive/ obsol ete publications hel d?
Ref : OPNAVI NST 3120. 32A, Para 310c

Are authorizations for access to classified material on record/current/
commensurate with the need to know?

Ref : OPNAVI NST 5510. 1G, Chap 20-22

Has the Active Duty Chaplain's Report (OPNAV 1730/3) been submitted for
each chaplain as required?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(11)
OPNAVI NST 1730. 1A, Encl (3), Para 2f(11)

Does the supervisory (senior) chaplain adm ni ster, supervise, and
facilitate religious mnistries and chaplain activities within the
conmmand?

Ref : SECNAVI NST 1730.7, Encl (3), Para 4c(1)
OPNAVI NST 1730. 1A, Encl (3), Para 4c(1)

Are RP' s assigned normal food serviceman tours?

Ref : OPNAVI NST 3120. 32A, Para 620.7. 6¢C
Is an "official"™ bulletin board maintained in an assi gned departnental/
di vi sional space? |Is it readily accessible to assigned personnel? Are
applicable instructions/notices posted thereon? 1Is the Plan of the
Day/ Week posted?

Ref : OPNAVI NST 3120. 32A, Para 520.8.1

Do all personnel have current security clearances? Are they entered in
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each person's service record?

Ref : BUPERSI NST 5521. 2F
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Are frequent inspections of personnel and material w thin the Departnent/
Di vi si on acconpl i shed?

Date of |ast zone inspection Fi ndi ngs?

Date of |ast sea bag inspection

Ref : OPNAVI NST 3120. 32A, Para 310c 6

Is a current, up-to-date Watch, Quarter, Station Bill posted in the
Departnent al / Di vi si onal spaces?

Ref : OPNAVI NST 3120. 32A, Para 602
Are all newy reported personnel thoroughly instructed in the requirenents
and procedures for the safeguarding of classified material and all other
necessary security measures?

Ref : OPNAVI NST 3120. 32A, Para 310c 5 and Para 620.9.5c 3
Are fitness reports submitted in accordance with current directives?

Ref : NAVM LPERSCOM NST 1611.1, Sect 3

Are chapl ai ns counsel ed regarding fitness reports?

Ref : NAVM LPERSCOM NST 1611.1, Sect 5,Para 5-20 c & d
Are enlisted evaluations submtted according to current directives?

Ref : NAVM LPERSCOM NST 1616. 1A, Chap 3, Para 3-1-9.a

Are RP' s counsel ed regardi ng eval uati ons?

Ref : NAVM LPERSCOM NST 1616. 1A, Chap 1, Para 1-1j

Are all personnel fully aware of policies regardi ng sexual harassnent in
t he Navy?

Ref : SECNAVI NST 5300. 26
OPNAVI NST 5350. 5
OPNAVI NST 12720. 3

Are all personnel fully aware of the government's Equal Opportunity
Pr ogr an?

Ref : SECNAVI NST 5350. 6B

OPNAVI NST 5354. 1A
NAVMEDCOM NST 5354. 4
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I's the senior (supervisory) chaplain famliar with the nobilization plan
for the chaplain/RP section including the MMARP or the Navy's Total Force
Manpower Mobilization Plan (MWP)?

Ref : OPNAVI NST 3061. 2

Are all assigned personnel in conpliance with Department of the Navy
gr oom ng/ appear ance st andards?

Ref : NAVPERS 15665E
Are chapl ains/RP's conplying with the Navy physical fitness progranf

Ref : SECNAVI NST 6100. 1
OPNAVI NST 6110. 1B

Date of |ast physical fitness test?

Results fromlast test: (indicate nunber of personnel in each category
bel ow)

Qut st andi ng
Excel | ent
Good

Satisfactory

M ni mum St andard

Fai | ed

Are all assigned personnel famliar with the Departnment of the Navy's
policy on fraternization?

Ref : Manual for Courts Martial, Art. 134, Para 83

Are all assigned personnel instructed in the Code of Conduct for Menbers
of the Armed Forces of the United States?

Ref : NAVREGS, Art 1122
SECNAVI NST 1000. 9
OPNAVI NST 1000. 24
Are all personnel instructed in Standards of Conduct?
Ref : SECNAVI NST 5370.2H, Para 8c & d

Is the chaplain famliar with the procedures used to process requests for
Consci enti ous Qbjector status?

Ref : M LPERSVMAN 1860120, Para 6
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Is the chaplain famliar with the procedures used to process requests for
reassi gnnents for humanitarian reasons?

Ref : TRANSMAN, Chap 18

Is the chaplain famliar with the procedures used to process requests for
a hardshi p di scharge?

Ref : M LPERSMAN 3620210
Is the library properly maintained and operat ed?

Ref : SECNAVI NST 5070. 3A
NAVEDTRA 38021

Does the command conmply with the reporting requirenents for "termnally
ill"™ personnel ?

Ref : M LPERSMAN 4210100

Are supervisory personnel famliar with the Coormand Advancenent Program
(CAP) ?

Ref : BUPERSI NST 1430. 17A
Are supervisory personnel aware of the Sailor of the Year Program (SOY)?
Ref : OPNAVI NST 1700. 10A

Is the chaplain famliar with the procedures used for reporting Specia
I nci dents ( OPREP- 3) ?

Ref : OPNAVI NST 3100. 6C
Is the CRP supported logistically in a tinmely manner?
Ref : U S. NAVY REGS, Art 0727
SECNAVI NST 1730.7, Encl (2), Para 3a
OPNAVI NST 1730. 1A, Encl (2), Para 3a
Is of fice equi pmrent adequate and in good nmaterial condition?
Ref : OPNAVI NST 3120. 32A, Para 310c 9

Is the property account of ecclesiastical equipnent current, i.e., have
custody cards been signed by the current custodi an?

Ref : NAVCOVPTMAN, Vol 3, Chap 6
Is a current inventory maintained of all CRP property?
Ref : OPNAVI NST 3120. 32A, Para 310c 9

Is all CRP property conplete and properly maintai ned?
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Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)(a)
OPNAVI NST 3120. 32A, Para 310c 9

Is the inventory of sacramental w ne current and accurate?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)(a)

Is there excess ecclesiastical equipnment, furnishings, and material on
hand?

Ref : NAVCOVPTMAN, Vol 3, Chap 6

I s unservi ceabl e equi prent, furnishings, and material in process of being
repl aced or refurbished?

Ref : NAVCOVPTMAN, Vol 3, Chap 6
Are all ecclesiastical materials and supplies adequate to support the CRP?

Ref OPNAVI NST 1730. 1A, Encl (2), Para 3a(2) & (3)
OPNAVI NST 3120.32A, Para 310c 6

Is there a regular process for identifying equi pmrent and materi al needs
for the CRP?

Ref : OPNAVI NST 1730. 1A
OPNAVI NST 3120. 32A, Para 310b 13

I s managenent of the petty cash fund in accordance with current
directives?

Ref : NAVSO P- 3520, Para 511 & 806
Is a consolidated ROF established and mai nt ai ned?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4b(2)

Is the senior (supervisory) chaplain appointed in witing as the ROF
Adm ni strator?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4c(1)

Does the senior (supervisory) chaplain, as the ROF Adm ni strator, approve
di sbursenments up to the Iimt established by the Commanding O ficer?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4c(1)
Are custodi ans appoi nted for each ROF sub-account?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4c(2)
Are these custodi ans nenbers of the command?

Ref OPNAVI NST 1730. 1A, Encl (2), Para 4c(2)

36



Are the duties of the sub-account custodians in conpliance with Navy
policy?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4c(2)
Are all expenditures fromthe ROF appropriate?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4b(1)
Are ROF records properly audited?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4d
NAVSO P- 3520, Para 307

Are ROF's used in support of the CRP?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4b(1)

Are there appropriate internal controls for Religious Ofering Funds?
Ref : SECNAVI NST 5200. 35, Encl (1), Para 1b

Is the ROF Statenment of Operations and Net Worth posted in public view?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4d(3)

Are these funds deposited in the consolidated ROF under the appropriate
sub- account ?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 4c(2)
Has unservi ceabl e NAF property been surveyed, sal vaged or sol d?
Ref : NAVSO P- 3520, Para 573
Is all ROF property/equi pmrent accounted for properly by the NAF custodi an?
Ref : NAVSO P- 3520, Para 574.3
Are spaces dedicated to the CRP adequate (size, privacy, waiting area)?
Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)(b)
NAVFAC P- 80
NAVFACI NST 11010. 44D, Sect |V

Are spaces dedicated to the CRP in good material condition?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)(b)
OPNAVI NST 3120. 32A, Para 310c 6

Are spaces dedicated to the CRP cl ean?
Ref : OPNAVI NST 3120. 32A, Para 310c 12

Are spaces adequate for storage of supplies and equi pnent?
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Ref : OPNAVI NST 3120. 32A, Para 310c 6

Does the senior (supervisory) chaplain advise the commander of facility
deficiencies and project progranms requiring facility inprovenents and
expansi on?

Ref : OPNAVI NST 3120. 32A, Para 310c 6
Is a continuing in service training programincluded in the PMO?

Ref : OPNAVI NST 3120. 32A, Para 310c 4 & 310c 16.1 & .6
NAVMEDCOM NST 1730.2, Encl (2), Para 8

Is there an orientation training programfor all chaplains and RP s,
assi gned?

Ref : NAVMEDCOM NST 1730.2, Encl (2), Para 8
Are RP's enrolled in appropriate nonresi dent career courses?

Ref : NAVPERS 18068E
NAVEDTRA 10061- AQ

Is RP professional (rate) training adequate and in accordance
with current |ocal directives?

Ref : OPNAVI NST 1730. 1A, Encl (2), Para 3a(2)(d)
OPNAVI NST 3120. 32A, Para 800
BUPERSI NST 1430. 16, Para 200.2.1
NAVMEDCOM NST 1730.2, Encl (2), Para 8

Are appropriate training records naintained, i.e., energency casualty
drills, teamtraining, and instruction periods?

Ref : OPNAVI NST 3120. 32A, Para 820
Are appropriate training schedul es naintai ned?
Ref : OPNAVI NST 3120. 32A, Para 820 thru 827
Is information regarding a record of courses for advancenment maintai ned?
Ref : BUPERSI NST 1430. 16B, Para 200.2.3
Are conpl et ed advancenent requirenents for each RP properly recorded on
t he individual's Personnel Advancenment Requirenent (PAR) sheet (NAVPERS
1414/ 4) or the Division Oficer's Personnel Record Form (NAVPERS 1070/ 6) ?
Ref : OPNAVI NST 3120. 32A, Para 827
NAVPERS 15560
Do all assigned personnel participate in General Mlitary Training (GWVI)

as required?
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Ref : OPNAVI NST 1500. 22C
Is teacher training for the various religious education teachers adequate?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2f(4)
OPNAVI NST 1730. 1A, Encl (3), Para 2f(4)

Are the collateral duties of each chaplain appropriate?
Ref : SECNAVI NST 1730.7, Encl (3), Para 2g
OPNAVI NST 1730. 1A, Encl (3), Para 2g
NAVMEDCOM NST 1730.2, Encl (3), Para 2

I's any chapl ain assigned collateral duties that are specifically
prohi bi ted?

Ref : SECNAVI NST 1730.7, Encl (3), Para 2g

OPNAVI NST 1730. 1A, Encl (3), Para 2g
NAVMEDCOM NST 1730. 2, Encl (3), Para 2
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E-41 NAVMEDCOM NST 5350.2 *
E-42 NAVMEDCOM NST 5354.4 *
E- 43 NAVPUBI NST 5215. 3

E- 44 NAVPUBNOTE 5215

E- 45 NAVCOVPTMVAN, Vol 3

E- 46 NAVSO P- 3520

E- 47 TRANSMAN

E- 48 Manual for Courts Marti al
E- 49 NAVMED P-5016

E- 50 NAVPERS 15505

E-51 NAVPERS 15555
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-52 NAVPERS 15560

E- 53 NAVPERS 15665 *

E- 54 NAVPERS 18068 *

E- 55 NAVEDTRA 113

E- 56 NAVEDTRA 10052 *

E-57 NAVEDTRA 10061- AQ *
E- 58 NAVEDTRA 38021

E- 59 NAVEDTRA 287-01-45-82
E- 60 NAVEDTRA 287-02-45-81
E-61 NAVEDTRA 287- 03-45-83
E- 62 OPNAV OP- 09G4

E- 63 Rel i gi ous Requi renments and

Practices, A Handbook for
Chapl ai ns, Headquarters, Dept. of
the Arny.

* These directives and publications are not required for m ssion of
pastoral care, but are necessary for the overall functions of the Pastora
Care Service.
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NUVBER

F-2
F-3

F-5
F-6
F-7

FORM NUMBER

Optional Form 23
OPNAV 1730/ 3

DD 599
NAVMED 6010/ 8

TAB F
FORMS
I NDEX

FORM TI TLE

Char geout Record

Active Duty Chaplain's Report

Chapel Fund Recei pt Voucher

Recei pts and Expenditures Record
Statenent of Operations and Net Worth
Patients Effects Storage Tag

Pati ents Val uabl es Envel ope
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